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Introduction

* There may be cases where the library has created a useful report, chart or
graph in Alma analytics and certain librarians, or other staff of the institution
which are not registered Alma users, will want to receive it as an email
attachment on a regular basis

* This may be done by creating a scheduled report
* After the scheduled report is created

- Each librarian can choose to subscribe to the report depending on his or her
roles.

- The analytics administrator can define that the report will be sent to any email
- even for people not registered as Alma users
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Introduction

*In this presentation we will show and example using the following
report:
* Name: “Count of Loans and Renewals in current year”

* Directory location: “ Demo Alma University/Reports/Objects - DV
and analytics/Analytics/Reports Objects”
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Introduction

*This is the report which we want to send as a
scheduled report:

User Group# ™ Loans (Not In House) Renewals
Administrative Staff 410 74
Alumni 121 3
Faculty 189 49
Graduate Student 289 38

Undergraduate Student 1,619 207
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Creating an analytics object



Creating an analytics object

*Select “Analytics > My Analytics > Analytics Objects List”
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My Analytics

Analytics Object
List

Shared With Me

Create Analysis
Access Analytics

Access Data
Visualization
Access Analytics
(Primo)

Access Data
Visualization
(Primao)

Out of the Box

Qut of the Box
Analytics

Search Analytics Objects

Q Search

Pinned Objects

1 Loans by patron group for current calendar year

2 The fulfillment and fines and fees dashboard

Creating an analytics object
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Creating an analytics object

* Then we will choose (on the top right) “Actions > Add New Analytics
Object”

Actions B
Add Mew Alma Analytics Object »
Add New Primo Analytics Object » PO

i
~
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Creating an analytics object

* Choose the folder and report. Optionally update the display name.

Count of Loans and Renewals in current year
Type Report
Subject Areas Fulfillment

Report URL #n https://eu00.alma.exlibrisgroup.com/
6A35

Analytic Folder Demo Alma University/Reports/Objects - DV and analytics/Analytics/Reports Objects
Object created by = Alicia Chen ' on 04/08/2023 12:44
hashed/C53A90E40DB397B5D554B4568A4F7B7FA7EG Object modified by = Alicia Chen  on 04/08/2023 12:44

AN /

Folder and name of the
report we saw a few
moments ago
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Creating an analytics object

*In the “Schedule” section:

1. Toggle the ‘'Schedule Report’ to be active

2. Select the desired Recurrence Pattern

3. Select whether it should be sent as a link or attachment or via FTP

4. Select desired format
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Creating an analytics object

*|In the “Schedule” section:

Toggle the

~—| to be active

Schedul/

“® Schedule Report

Recurrence Pattern Weekly

‘Schedule Report’

Select the desired
Recurrence Pattern

/’

}

Every Monday At 09:00

Creating an analytics object

E::in\ngt)’ ;é)l‘glon Attachment \ TP
“~ /
e —— y 4
Select whether it should
be sent as a link or
Select desired attachment or via FTP
format
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Creating an analytics object

* If you would like to add non-Alma users to receive the scheduled
report:

1. Click "Manage Subscription” in the “schedule” section.
2. Click "Add Row”

3. Add the email of the non-Alma user in the “Preferred Email” field
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Creating an analytics object

Schedule
“® Schedule Report

Recurrence Pattern Weekly Every Monday At 09:00
Delivery option Attachment FTP
Format PDF

| = Subscribe to the analytics object
@ Manage Subscription
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Creating an analytics object

Subscribers e

© Add Row
Mo records were found.
Add Row
User = Preferred my.smiﬂl@uni\rersity.edu[l
Email
Subscribers o
QAddRow B £
2User *Preferred Email 4Updated By 4Last Updated
HilE= jimmy.smith@university.edu AliciaCé13 - =
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Creating an analytics object

* Add the roles of the users who will be able to “subscribe” to this
scheduled report.

*In our case, because the report deals with fulfillment, it would be
relevant to add fulfillment roles (and not for example physical
electronic inventory roles)

*In the “Share” section, "Roles” subsection, click “Add Roles”
* Add the desired roles
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Creating an analytics object
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Summary
Share
Schedule

Report Preview

Share

Internal Users
@ Add Users

Roles

@ Add Roles

@ Add From Profiles
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Creating an analytics object

Roles

Fulfillment Services Manager x  Fulfillment Services Operator x  Fulfillment Administrator x

| Q Select a value

@ Add From Profiles o
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Subscribing to and receiving the scheduled report

 Alma users with at least one of the relevant roles defined in the
scheduled report can subscribed to the scheduled report.

User Roles e
1-50f5 User lAa ron Hacohen’ © Add Role @ Add from Profiles @ Remove Selected B %
Y Fiter :All - has at least one of the
4Active aRole Name 4Role Area re | eva nt ro | es. »Status Date
1 [ 8] Fulfillment Administrator Fulfillment Alma University 05/03/2023
2 [ ] Fulfillment Services Manager Fulfillment Alma University 05/03/2023
3 o Fulfillment Services Operator Fulfillment Alma University 05/03/2023
4 @ Library Level Analytics consumer Miscellaneous Art Library 05/03/2023
5 [ 8] Patron Fulfillment Alma University 28/04/2017
7\
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Subscribing to and receiving the scheduled report

« User ’Aaron Hacohen’ logs in and does “Analytics > My Analytics >

Shared With Me”

By Analviics
Shared With Me

Out of the Box
Qut of the Box Analytics

Search Analytics Objects

Q search

Pinned Objects

1 Loans with Library Name and loan date without library co...

2 Loans with Library Name and loan date and library-specifi...
3 Loans with Library Name and loan date with library code a...
4 Loans with Library Name and loan date no library-specific ...
5 Statistical Categories Anna Nemati with library-specific filt..

& Statistical Categories Anna Nemati without library-specifi...
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Subscribing to and receiving the scheduled report

* The "Shared With Me" shows all analytics objects which have at
least one role which the logged in user has.

« The logged in user can then click on the object to open it

< Shared With Me (1 -200723)

Z | MName v C, Sortby Object Creation Date » |5 ¥ Type: All * Source System: All *+ Badges: All ¥ Subject Area All *
Count of Loans and Renewals in current year I Analytic Folder Deme Alma University/Reports/Objects - DV and analytics/Analytice/Reports Objects ¥ Scheduled Report
T Object created by & Alicia Chen  on 04/08/2023
Subject Areas Fulfillment Object modified by | & Alicia Chen  on 04/08/2023
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Subscribing to and receiving the scheduled report

« Then the logged in user will subscribe to the report

Saved @ Pinto Analytics Menu v X b
I Summary %
Count of Loans and Renewals in current year
Schedule
R o Type Report Analytic Folder Demo Alma University/Reports/Objects - DV and analytics/Analytics
Subject Areas Fulfillment /Reports Objects
Report URL £ https:/feu00.alma.exlibri comy/ng/ IC53A90E40DB3978 Object created by | & Alicia Chen  on 04/08/2023 12:44
5D554B4568A4FTBTFATEGGASS Object modified by on 04/08/2023 14:02
Schedule -
Recurrence Pattern Weekly Every Monday At 09:00
Delivery option Attachrment ETP
Format PDF
@ subscribe to the analytics obiect
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Subscribing to and receiving the scheduled report

e Thereis a clear indication to the user that he or she is subscribed.

< Shared With Me (1-200723)

Z  Name v Q,  Sorthy: Object Creation Date v |5

¥ Typer All v SourceSystem: All v Badges: All v Subject Area All v

s O

1 Coumt of Loans and Renewals in current year Analytic Folder Demo Alma University/Reports/Objects - DV and analytics/Analytics/Reports 4y Subscribet — Pin to Analytics Meru ~
Type Report Objects # Scheduled Report
Subject Areas Fulfillment Object created by 5, Alicia Chen  on 04/08/2023
Object modified by S Aaron Hacohen  on 04/08/2023
exLibris
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Subscribing to and receiving the scheduled report

* The scheduled job which sends the scheduled reports runs and
completes.

Y JobCategory: All ~ Status: All ~ Submit Date Range 03/08/2023 - 04/08/2023 X =

5 Process ID 3 Job Category 5 Status 5 Start Date 5 End Date

Schedule of Analyti ts and dashboards - Count : Completed
ceclie OT ANAICS TEROTS anc Casnboarcs - LOU 175615880500,  Analytics © comp 04/08/2023 13:17  04/08/2023 13:17
of L oans and Renewals in current year Successfully
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Subscribing to and receiving the scheduled report

* The user gets the email with the attachment.

Count of Loans and Renewals in current year

. & . . eee
Your.Department@exlibrisgroup.com © | O Repy | © RepyAl | = Forward | | G
To @ Yoel Kortick Fri 8/4/2023 2:27 PM
‘ Ll =l
E Count of Loans and Renewals in current year.pdf o
PDF PR
ExLibris
Alma University
Analytics Automatic Email EU Alma University 04/08/203

Dear Sir/Mada

Attached please find the following Analytics report to which you are subscribed: Count of Loans and Renewals in current year

Alma University

A
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